Oinsa Submete Formulariu Mensal




Note Importante

» Tenkiiha E-Service Account ho Password Rasik (e-mail/Password)
Have an E-service Account Created (email/Password)

» Visita/ Kontaktu portal Autoridade Tributdria iha ATIL.GOV.TL

Visit/Contact Tax Authority Website ATIL.GOV.TL



Autoridade Tributária
Autoridade Tributária

Seidauk iha E-Service Account ¢

Halo favor, visita Link ina kraik hodi kriak ita nia E-service Account

https://attl.gov.tl/news/oinsa-kria-services-online/ ou https://attl.gov.il/wp-
content/uploads/2020/04/Qinsa-Kria-E-Servise-Online-Mesak-final.pdf

Please click link bellow to create your E-Service Account

https://attl.gov.tl/news/oinsa-kria-services-online/ ou https://attl.gov.il/wp-
content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf



https://attl.gov.tl/news/oinsa-kria-services-online/
https://attl.gov.tl/wp-content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf
https://attl.gov.tl/news/oinsa-kria-services-online/
https://attl.gov.tl/wp-content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf

lha E-Service Account ¢

» Kontinua Etapa sira tuirmai
» Continue with following steps



Step 1 : Login ba E-Service Account

ABOUT US DOCUMENTS,FORMS & TUTORIAL TAX LAWS NEWS & EVENTS Q, Search

4/ AUTORIDADE TRIBUTARIA
=" TIMOR-LESTE

Autoridade Tributdria (A.T) lansa sistema aplikasaun online ba Certiddo de Dividas (CD). Hodi fasilita kontribuintis trata
Certiddo de Dividas via online iha kualker fatin ne'ebé de'it uainhira iha lina Internet

e A

E-Services, A Platform that will allow taxpayers submitting their tax returns online




Step 2 : Insera E-service Account (Email no Pasword]

You need to sign in or sign up before continuing
. 0e T N ™ wle  P RW W e X, =
I E-REQUEST FEATURE S

Support Multi
Languages

VIDEOS TUTORIAL

Video Tutorial Monthly Tax Return in Tel+ E m O i I :
mmmsmEsss - Possword: Password ne'ebé Ita Kria

Video Tutorial E-Services registration in“

QUICK LINKS



mailto:sampleeddy@gmail.com

Step 20 : Click iha “l am not robot” (Saya Bukan Robot inha Lingua English)

‘You need to sign in or sign up before continuing.

L MR 0w T ™ R TN T N N N e N S

E-REQUEST FEATURE

Email
pnfirmations

TAXPAYERS RECEIVE EMAIL
COHFIRMATIONS WHEN APPLYING CD
ONLINF

I'mn mot & robsot

I'm not & rebot

VIDEOS TUTORIAL OTHERS QUICK LINKS

Video Tutorial Monthly Tax Return in Tetum

Video Tutorial Monthly Tax Return in English

Video Tutorial E-Services registration in Tetum

© 2021 Copynght Reserved




Nota importante

» Imagen ne’'ebe mosu sei la konsistente, click basea ba Letra/liafuan
ne'ebe iha leten

» The picture/image is not consistent, click based on the word that appear at
the top of the image.

» Note seluk/Other note

» Dalaruma nia imajen la mosu, Automatically fo bisku wainhira click

» Sometimes, the image does not appear, its automaticallya ticked once
we clicki



Exemplu Imajen/liafuan Komun balun ne’'ebe mosu wainhira click iha I’'m not Robot”

Select all images with

crosswalks
Click verify once there are none left.

or sign up before continuing

SLEARANCE FOR BOTH
MERCIAL® AND “VISA' CAN

sign up before continuing.

B i

E-REQUEST S U

CONFIRMATIONS, APPROV ' Click verify once there are none left.

}v!{ Friano
Support Multi
Languages

> o
Q Select allimages with
bicycles
Click verify once there are none left

3

g d

i i

START APPLYING YOUR CERTIFICATE OF WITHHOLDINGS ¥ '
ONLINE AND RECEIVE A CONFIRMATION EMAIL. YOU B -

WILL RECEIVE AN APPROVED CERTIFICATE WITH [ — _J
SIGNATURE AND OFFICIAL STAME: e

ol |

Login

EARANCE FOR BOTH
ERCIAL" AND "VISA® CAN
EASE ENSURE THAT YOU
BOUT COPY OF

R REQUEST

Sciect all squares with

fire hydrants

f there are none, click skip

I'm not a robot

continuing.

COMPLETELY WEB

THAT ViILL ALLOW
APPLYING CO USING 1
SUCH AS DESKTOP, TAB
MOBIL

28pONsive

Imnot a robot

START APPLYING YOUR CERTIFICATE OF WITHHOLDINGS

ONLINE AND RECEIVE A CONFIRMATION EMAIL. YOU
WILL RECEIVE AN APPROVED CERTIFICATE WITH
SIGNATURE AND OFFICIAL STAME. e —|

I'm not a robot

Login



Tenki tha “BISTU" hanesan exemplu iha kraik antes Click Login

Select all squares with
vehicles

il il.
R  click skip edassilva@gmail.com

edassilva@gmail.com

y
Withholdings

BAYERS CAN APPLY WITHHOLDINGS
ATE ANYWHERE AS LONG AS

Certificate -

Withholdin 1 Certificate




Step 3 : Click Login

Tetemeiemetteseeent [ EREQUES'I‘ FEATURE

i

y
Withholdings
¢ Certificate Q...

TAXPAYERS CAN APPLY WITHHOLDINGS
CERTIFICATE ANYWHERE AS LONG AS
THE DEVICE COMNECTED TO INTERNET

SIGNATURE AND OFFICIAL STAME: e s o e oy
. : Withholdings Tax Certificate

\/ I'm not a robot




Step 4 : Click E-Felling Pois Hili Monthly Tax Return

E-SERV!_ES | E-Filing = Repo s ~ P24 Payment Status ~ E-Request ~ Select Language ~ English ~

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

50.00

view details view details view details view details




Step 4a : Click E-Felling Pois Hili Monthly Tax

Return

E-Filing *  Reports ¥ P24 PaymentStatus *  E-Request ~ (PP Sselectlanguage  English ~

Monthly Tax Returns

Annual Tax Returns

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

50.00

view details view details view details view details




Step 5: click iha Submit a Form

E-Filing ~ Reports ~ P24 Payment Status ~ E-Request ~

Summary of Tax Returns Search based TIN
@ Return with Zero

TIN

Click Submit For

Month

Search §| Advance Search

Download the Form

Month  Year  TIN Tax Payer Name Establishment Total Gross Wages Paid Total Wages Action
Name during the month Income Tax



Step 6: Insera dadus ho kuidadu pois click Submit

Personalia

Month #

Tax Payer Name *

1. Wages Income Tax

Total Gross Wages Paid during the month *

2.Witholding Tax

2.1 - Prizes and Lotteries *

2.4 - Construction and Building Activities *

2.5 - Construction Consulting Services *

2.7 - Transportation Air and Sea *

TIN

Establishment Name *

Total Wages Income Tax *

2.2 - Royalties *

2.6 - Mining and Mining Support Services *

2.8 - Non Resident Without PE *

Do you rent a house/building for a Business activity (LN 65) 7 *
O Yes
2 No

3. Service Tax

Hotel Services (LN -15) *

Telecommunication Services (LN - 30) *

4, Annual Income Tax Installment

Total Turnover *

Contact

Contact number ?

Restaurant and Bar Services (LN -20) *

Submit a Form




Rentals/Alugas

Insera Dadus ho kuidadu

ent a house/building for a Business activity (LN 65) 7 %

Do yows
@ Yes

You can add more rental information if more than one rental

Add Witholding Information on Rental (LN 65)

Add Rental Info

Note/Nota

Ba sira ne'ebe iha pagamentu ho
Witholding Tax en relasiona ho
“Rental”, tenki click Yes ba pergunic
iha kraik, pois Click Add Rental Info:

Ita-bot aluga ema nia rai ka fatin hodi halo

neqgosiu (LN 65) ¢ *

Do you rent a house/building for a Business
activity (LN é5) ? *




Rentals/Alugas

Insera Dadus ho kuidadu

Add Witholding Information on Rental (LN 65)

Complete Name of Landlord or Company Name Address of Rental (Location)
Mobile Number of Landlord TIN of Landlord if any Importante
.7 . . . (]
Tenki Priense ho Didiak
Gross Amount

Remove Rental Info

Add Rental Info




Ezemplu Relatoriv Zero

Personalia
Data Submisaun * Tinan *
Janeiro v 2021

MNaran Kontribuente *

ABC. LDA

1. Impostu Salariu Rendimentu

Total Gross nebe selu *

0

2.Retensaun na Fonte

2.1 - Premious no Loteria *

0

2.4 - Konstrusaun no Atividade Konstrusaun *

0

2.5 - Servisus Konsultoria ba Konstrusaun *

0

2.7 - Transporte ba Aero no Maritimu *

0

Numero Fiscal *
N 1234567
Naran Estabelesementu *

ABC. LDA

Total Salariu Taxa Rendimentu *

0

2.2 - Royalties *

0

2.6 - Esplorasaun Mina no Servisus ba Apoiu *

0

2.8 - Laiha Rezidente no Laiha Estabelesementu Permanente *

0

Ita-bot aluga ema nia rai ka fatin hodi halo negosiu (LN 65) 7 *
O Sim

® Lae

3. Impostu Servisus
Servisus ba area Hotel(LN -15) * Servisus ba Restorantes no Bar (LN -20) *

0 0

Servisus iha area Telekomunikasaun (LN - 30) *

0

4.Pagamentu Prestaun Annual

Total ba Vendas *

0

5.Kontaku
Mumero Kontaktu *

78445123

Submete Formulariu




Formuldriu Pagamentu

Note/Nota

Ba formuldriu sira-ne’ebé iha pagamentu, halo favor priense
tulr ita-bo’ot nian atividades, no kuluna seluk tenki priense ho

Zero (0).

Taxes that involve payment, please fill the form based on
your activities, other column fill with Zero (0).




Step /7 : Revee

Keta haluha hare’e fila fali antes click ina Submit
DO not forget 1o check before Click submit




Step 8a : Formatu rezultadu formulariu ne’ebe sucesu

The form was successfuly submitted. If you hawe payment invohred, please download the form and hawve it paid in the Bank. Upload the evidence of

payment once the payment has been done

Details of Monthly Tax Return

Download the Formn

Home Evidence of Payment From Bank P24 Payme

Perscnalia
Month Year

Jjan 2021

1. Wages Income Tax

Total Gross Wages Paid during the month

| $0.00 |

2.Witholding Tax

Witholding Type
2.1 - Prizes and Lotteries
2.2 - Royalties

2.2 - Rent land and Buildinas

TIN
1047481
Lrd Gross Payment
45 £0.00
55 $0.00
a5 L0.00

Tax Payer Mame

Establishment Mame

ABC, Unipessoal Lda ABC, Unipessoal Lda

Total Wages Income Tax

Rate
10%:

10%

L~

50

a0

70

Witholding Tax Calculation

| $:0.00 |
| 3000 }




Step 9 : Nota Important

» Zero Tax Return (Parabens)

» Ba Zero Kontribuinfis: ita-Bo’ot kompleta ona Monthly Tax Return

(For Zero : you have completed your Monthly Tax
Return)

» Payment/Pagamentu

(Kontinua ho step sira tuir/Continue with Following Step)



Step 10 : Note Seluk

» Ba Konftribuitis ne’ebe mak pressija halo pagamentu Ruma, halo
Favor ba Selu iha Banku pois upload ita-bo’ot sira nia Recibu hosi
Banku

» (For those who have paymentto do, Please go to the
Bank, and then upload your receipts).



Oinsa Upload Recibu




Oinsa Upload Recibu

Iha sessaun Haomutuk Rua oinsa Relata Recibu
(There are two Session for this Step)

. Halo Pagamentu (Do the Payment)

.  Upload Recibu (Upload the Receipts)



. Halo Pagamentu

Halo favor tuir Etapa sira tuir mai
Please use the following steps



Step 1 : Click E-Felling Pois Hili Monthly Tax Return

E-SEF VICES | E-Filing = k vorts ¥ E-Request ~ Select Language ~ English ~

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

view details view details view details view details




Step 1a: Click iha View

Download the Form

Month

June

Year

2020

TIN

1012345

Tax Payer Name

ABC,
UNIPESSOAL.
LDA

Establishment
Name

ABC,
UNIPESSOAL.
LDA

Total Gross Wages Paid during
the month

Total Wage
Income Tax

Action




Step 2 : Click Download the form

Details of Monthly Tax Return

Back | Download the Form

Home Evidence of Payment From Bank

Personalia

Month Year

June 2020

1. Wages Income Tax

Total Gross Wages Paid during the month

TIN

1012345

Tax Payer Name

ABC, UNIPESSOAL. LDA

Total Wages Income Tax

Establishment Name

ABC, UNIPESSOAL. LDA




Step 2 : Click Download the form

Rapablica Democratica de Timor-Leste
Autoridads Tributaria
Rua Adtarak Laran Fli.Ministeriuo das Financas., Pezu 8, Telf. 7400207 0074002071

1. Personal Details

Mot Taxpayer Famess Establisiwment Faanes

Mlarch

2.Wages |

Totad Wages FPaid durimg thee mmecavti Total Wiages ecorms Tas

=000 2000
S Witholding Tax

FPaymmeant Type Calculabed WWitholding

Prices and Lotermy E-=i L]

Royalibeen O

Rent and Basildibneg 000

Construction amnd Building Activities E-= W ]

Constructicon and Consulting Saervioea

FAining amed Alindineg Support Services

Transportation - Air and Sea

o residaent without Permans-snt Establishmesat

Totad Witholding Tax




Step 3 : Note Importante

Lori document (Formulariu) refere ba banku hodi halo
pagamentu
Bring this Document (form) to the Bank to do the payment.



Depolis de Pagamentu



I. Upload Recibu

Halo favor tuir Etapa sira fuirmai
Please use the following steps



Il. Note

Login Fali Ba E-Service
Please login to E-Service



Step 1 : Click E-Felling Pois Hili Monthly Tax Return

E-SEF VICES | E-Filing = k vorts ¥ E-Request ~ Select Language ~ English ~

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

view details view details view details view details




Step 1a: Click iha View

Download the Form

Month

June

Year

2020

TIN

1012345

Tax Payer Name

ABC,
UNIPESSOAL.
LDA

Establishment
Name

ABC,
UNIPESSOAL
LDA

Total Gross Wages Paid during
the month

Total Wages
Income Tax

Action




Step 2 : Click iha Evidence of Payment

Details of Monthly Tax Return

Download the Form

Home Evidence of Payment From Bank

Personalia
Month Year
June 2020

1. Wages Income Tax

Total Gross Wages Paid during the month

TIN

1012345

Tax Payer Name

ABC, UNIPESSOAL. LDA

Total Wages Income Tax

Establishment Name

ABC, UNIPESSOAL. LDA




Step 2 : Click Choose File

Payment Evidence

You don't have the Evidence yet, if yourg®rm submission involve payment, please upload

Choose File fg#m your Device

| Choose File | Mo il chosen

Upload Evidence




& Open

Step 3 : Hili File

T B » ThisPC Y Videos

Organize «

3+ Quick access
Abril
Matadalan ba E-

Roman Fuel

B Videos

& This PC
[ Desktop
|j Documents
; Downloads
J‘s Music
&=/ Pictures

E Videos

‘i Local Disk (C:)

!

public (\\mofdt-
Apps (X:)

!

I.-

edsilva Drive (L]

Mew folder

~

MName

@ Indo

,h Music - Shortcut
L Naunil Media
Ei] Power

@ Rekerementu
Ei] Requerementu

Date moedified

11/14/2017 9:428 AM
11/14/2017 9:43 AM
472172021 816 AM

4/21/2021 8:26 AM

Type

File folder

File folder

Adobe Acrobat D...

Adobe Acrobat D...

Size

240 KB
521 KB

472172021 817 AM

Adobe Acrobat D...
Adobe Acrobat D...

Adobe Acrobat D...

Adobe Acrobat D...

Adobe Acrobat D...

511 KB
133 KB
348 KB

2 KB

257 KB
240 KB

c




Step 4 : Click select Upload

Choose File from yoylr Device

Please upload the evidefice of Payment once you have paid it in the Ba:

‘ Choose File |;le[. DA Recevu.pdf

‘ Upload Evidence I Concel




Step 5 : Hare File

Evidence of Payment of ABC. LDA

oleny. STl Levice

Please upload the evidence of Payment once you have paid it in the Bank

‘ Choose File ‘ND file chosen

Upload Evidence




Parabens, Ita bo’ot Kompleta ona

Formulariu Mensal
Congratulation, you have completed
your Monthly Tax Return




Obrigadu
Thank You




