Oinsa Submete Formulariu Anuadl




Note Importante

» Tenkiiha E-Service Account ho Password Rasik (e-mail/Password)
Have an E-service Account Created (email/Password)

» Visita/ Kontaktu portal Autoridade Tributdria iha ATIL.GOV.TL

Visit/Contact Tax Authority Website ATIL.GOV.TL



Autoridade Tributária
Autoridade Tributária

Seidauk iha E-Service Account ¢

Halo favor, visita Link ina kraik hodi kriak ita nia E-service Account

https://attl.gov.tl/news/oinsa-kria-services-online/ ou https://attl.gov.il/wp-
content/uploads/2020/04/Qinsa-Kria-E-Servise-Online-Mesak-final.pdf

Please click link bellow to create your E-Service Account

https://attl.gov.tl/news/oinsa-kria-services-online/ ou https://attl.gov.il/wp-
content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf



https://attl.gov.tl/news/oinsa-kria-services-online/
https://attl.gov.tl/wp-content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf
https://attl.gov.tl/news/oinsa-kria-services-online/
https://attl.gov.tl/wp-content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf

lha E-Service Account ¢

» Kontinua Etapa sira tuirmai
» Continue with following steps



Step 1 : Login ba E-Service Account

ABOUT US DOCUMENTS,FORMS & TUTORIAL TAX LAWS NEWS & EVENTS Q, Search

4/ AUTORIDADE TRIBUTARIA
=" TIMOR-LESTE

Autoridade Tributdria (A.T) lansa sistema aplikasaun online ba Certiddo de Dividas (CD). Hodi fasilita kontribuintis trata
Certiddo de Dividas via online iha kualker fatin ne'ebé de'it uainhira iha lina Internet

e A

E-Services, A Platform that will allow taxpayers submitting their tax returns online




Step 2 : Insera E-service Account (Email no Pasword]

You need to sign in or sign up before continuing
. 0e T N ™ wle  P RW W e X, =
I E-REQUEST FEATURE S

Support Multi
Languages

VIDEOS TUTORIAL

Video Tutorial Monthly Tax Return in Tel+ E m O i I :
mmmsmEsss - Possword: Password ne'ebé Ita Kria

Video Tutorial E-Services registration in“

QUICK LINKS



mailto:sampleeddy@gmail.com

Step 20 : Click iha “l am not robot” (Saya Bukan Robot inha Lingua English)

‘You need to sign in or sign up before continuing.

L MR 0w T ™ R TN T N N N e N S

E-REQUEST FEATURE

Email
pnfirmations

TAXPAYERS RECEIVE EMAIL
COHFIRMATIONS WHEN APPLYING CD
ONLINF

I'mn mot & robsot

I'm not & rebot

VIDEOS TUTORIAL OTHERS QUICK LINKS

Video Tutorial Monthly Tax Return in Tetum

Video Tutorial Monthly Tax Return in English

Video Tutorial E-Services registration in Tetum

© 2021 Copynght Reserved




Nota importante

» Imagen ne’'ebe mosu sei la konsistente, click basea ba Letra/liafuan
ne'ebe iha leten

» The picture/image is not consistent, click based on the word that appear at
the top of the image.

» Note seluk/Other note

» Dalaruma nia imajen la mosu, Automatically fo bisku wainhira click

» Sometimes, the image does not appear, its automaticallya tficked once do
the clicking



Exemplu

Select all images with

crosswalks
Click verify once there are none left.

or sign up before continuing

SLEARANCE FOR BOTH
MERCIAL® AND “VISA' CAN

sign up before continuing.

B i

E-REQUEST S U

CONFIRMATIONS, APPROV ' Click verify once there are none left.

Imajen/liafuan Komun

}v!{ Friano
Support Multi
Languages

> o
Q Select allimages with
bicycles
Click verify once there are none left

3

g d

i i

START APPLYING YOUR CERTIFICATE OF WITHHOLDINGS ¥ '
ONLINE AND RECEIVE A CONFIRMATION EMAIL. YOU B -

WILL RECEIVE AN APPROVED CERTIFICATE WITH [ — _J
SIGNATURE AND OFFICIAL STAME: e

ol |

Login

EARANCE FOR BOTH
ERCIAL" AND "VISA® CAN
EASE ENSURE THAT YOU
BOUT COPY OF

R REQUEST

balun ne'ebe mosu wainhira

Sciect all squares with

fire hydrants

f there are none, click skip

I'm not a robot

click ina I’'m not Robot”

continuing.

COMPLETELY WEB

THAT ViILL ALLOW
APPLYING CO USING 1
SUCH AS DESKTOP, TAB
MOBIL

28pONsive

Imnot a robot

START APPLYING YOUR CERTIFICATE OF WITHHOLDINGS

ONLINE AND RECEIVE A CONFIRMATION EMAIL. YOU
WILL RECEIVE AN APPROVED CERTIFICATE WITH
SIGNATURE AND OFFICIAL STAME. e —|

I'm not a robot

Login



Tenki tha “BISTU" hanesan exemplu iha kraik antes Click Login

Select all squares with
vehicles

il il.
R  click skip edassilva@gmail.com

edassilva@gmail.com

y
Withholdings

BAYERS CAN APPLY WITHHOLDINGS
ATE ANYWHERE AS LONG AS

Certificate -

Withholdin 1 Certificate




Step 3 : Click Login

Tetemeiemetteseeent [ EREQUES'I‘ FEATURE

i

y
Withholdings
¢ Certificate Q...

TAXPAYERS CAN APPLY WITHHOLDINGS
CERTIFICATE ANYWHERE AS LONG AS
THE DEVICE COMNECTED TO INTERNET

SIGNATURE AND OFFICIAL STAME: e s o e oy
. : Withholdings Tax Certificate

\/ I'm not a robot




Step 4 : Click E-Felling Pois Hili Retoriu Annual

E-SERVICES = EFiling ¥ | Reports * | E-Request v SelectLanguage  English

Monthly Tax Returns

Annual Tax Returns

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

view details view details view details view details




Step &: click iha Submit Annual Form

Step 5: Click on Submit Annual Form

E-SERVICES | E-Filing ~ Reports ~ E-Request ™ Select Language English ~

Search based on Year and Month

Tin for some activities

Click Submit Annual Form

Tin for all activities

‘ Submit Annual Form ’




Ita bo’ot Ajensia?

E-SERVICES | E-Filing = Reports ~ E-Request ~

Submit an Annual Tax Return

Annual Tax Return

A R e
Are you an Agency? ¥

O Yes

O No

Note

Click iha "Yes” se Ita-o’ot Hanesan Ajensia ou “no” se karik Nain Ba Compania
(Note- Yes; Halo favor Aneksa Karta Porkurasaun)

Click “Yes” if you are an agency who help the company or “No” if you are the owner of the company
Note: Yes: please Upload your Agreement Leftter.



Ita bo’ot Ajensia?

Annual Tax Return

Are you an Agency? X Yes

© ves “Yes"; Halo favor Aneksa Karta Porkurasaun antes click hili
Ita nian Tipu de Atividades

O No
sement as a SE‘I"‘«-"iC L

der with the Company (Clien

Choose File & Tile chosen

“Yes': please Upload your Agreement Letter before
choose Activities Type.

Activities Type (Choose one) *
O ALL of the income the company received was subject to prope

Income Tax Return

O SOME (but not ALL) of the income the company received was subject to proper withholding, and the company is reporting only that income

subject to proper withholding on this form. The company is alsc filing an INCOME TAX RETURM to report the income received that was not
subject to proper withholding

O MGO/Mon Bussines




Step é6a: Hili Tipu Atividade

Step 6a: Choose type of activities

Note Importante

Activities Type (Choose one) *

1) (Atividade sujeitu ba FINAL WITHHOLDING). ALL of the income the company received was subject to
proper Withholding and the company elects FINAL WITHHOLDING in lieu of filing an Income Tax

2) Ba Atividade Rekrutive ne'ebe la’os ba FINAL WITHHOLDING (Lucrativu). SOME (but not ALL) of the
income the company received was subject to proper withholding, and the company is reporting only
that income subject to proper withholding on this form. The company is also filing an INCOME TAX
RETURN to report the income received that was not subject to proper withholding.

3) Ba NGO no tipu atividade ne’ebe laiha lukrus (non-lucrative). NGO/Non Bussines




Step 6: Hili Tipu Afividade

Step 6: Choose type of activities

Annual Tax Return

Are you an Agency? f
@ Yes
O No

Upload Agreement as a service Provider with the Company (Client)

Choose File [Mo file chosen

Activities Type (Choose one) *

O ALL of the income the company receidd was subject to proper Withholding and the company elects FINAL WITHHOLDING in lieu of filing an
Income Tax Return

O SOME (but not ALL) of the income the company received was subject to proper withholding, and the company is reporting only that income
subject to proper withholding on this forny. The company is also filing an INCOME TAX RETURN to report the income received that was not

subject to proper withholding

O NGO/Non Bussines



Step 7: Tipu Atividae Primeiru

Step 7. First Activities Type

Atividade sujeitu ba FINAL WITHHOLDING).

The type of Services Provided by the company (Check all that applicable)
Type of Service offered

Carrying on Construction or Building Activities (2%)

Providing Construction consulting services (4%)

Providing air or sea transportation services (2, 46%)

Carrying on mining or mining support services (4,5%)

vV v v v v VvV Y

No Project Awarded



Step 7a: Tipu Atividae Primeiru
Step 7a: First Activities Type

Activitis . Bose one) *
® ALL of the income the company received was subject to proper Withholding and the company elects FINAL WITHHOLDING in lieu of filinD
Incd RN

O SOME (but not ALL) of the income the company received was subject to proper withholding, and the company is reporting only that income
subject to proper withhelding on this form. The company is also filing an INCOME TAX

_ subject to proper withholding N OTO / N O-l-e
- oo/ Nen Bussnes Formulariu Kompletu iha E-service

Taxpayer Information

Taxpayer Complete Mame Taxpayer TIM HO'O f(]VOI’ priense FOI’mUk]riU ho
Kuidado no basea atividade
ne’'ebe ita iha ba finan ida ne'e

Tax Period

Please Fill the form Carefully
based on the activities that you
O Carrying on Constrution or Building Activities (2%) hqve done for -I-he yeqr.

2 Providing Construction consulting services (4%)

The type of Services Provided by the company (Check all tl

) Providing air or sea transportation services (2, 46%)



Review |lta bo'of nia Informasaun

Keta haluha hare'’e fila fali antes click ina Submit
Do not forget re-check before Click submit




Step 7b: Click Submit

Step 7b: Click Submit

Wages Tax Details

[LM O5] Tetal Gross Amount of Wages Paid during this tax year

[LM 10] Total amount of wage tax payments made to the Tax
Authority in respect of this tax year

[LM 20] Total amount of wage tax deducted from your employees’

wages in respect of this tax vear

Total number of paid employess employed as at 31 Degg
Year

Submitr _ m

oer this

Nota/Note
Formulariu Kompletu iha E-service

Halo favur priense Formulariu ho
Kuidaodo no basea atividade
ne'ebe ita iha ba tinan ida ne'e

Please Fill the form Carefully
based on the activities that you
have done for the year.



Step 8: Tipu Afividae Segundo

Step 8: First Activities Type

Nofe Importante

Ba Atividade Rekrutive ne’ebe la’os ba FINAL WITHHOLDING (Lucrativu).
SOME (but not ALL) of the income the company received was subject to
proper withholding, and the company is reporting only that income
subject to proper withholding on this form. The company is also filing an
INCOME TAX RETURN to report the income received that was not subject
to proper withholding.



Step 8a: Tipu Atividae Segundo

Step 8a: First Activities Type

Activities Type (Choose one) *

2 ALL of the income the company received was subject to proper Withholding and the company elects FINAL WITHHCOLDING in lieu of filing an
|

® SOME (but not ALL) of the income th¥&company received was subject to proper withholding, and the company is reporting only that income

subject to proper withholdin form. The company is also filing an INCOME TAX RETURM to report the income received that was not

subject 1o proper withholding

2 NGO/Mon Bussines NOTO/NOT@
Perguntas Bazikus Formulariu Kompletu iha E-service

Pariod Cowvered

January 1, 2019 to December 31, 2019

Halo favour priense Formulariu ho Kuidado no basea
atividade ne'ebe ita iha ba finan ida ne'e

Commercial Name

ARE YOU AN INDIVIDUALLY-OWMNED EN
INFORMATION])

Please Fill the -f-orrr.\ Cdr.efu-lly. bdsed on the activities that
o you have done for the year.

Q2.IF YES TC Q1. ARE YOU A RESIDENT OF TIMC
FOR MORE INFORMATION)



Review |lta bo'of nia Informasaun

Keta haluha hare'’e fila fali antes click ina Submit
Do not forget re-check before Click submit




Step 8b: Click Submit

Step 8b: Click Submit

Nota/Note
Formulariu Kompletu iha E-service

Attach Report Profit/Loss, Balancesheet and Cashflow

Balance Sheet Statement

Halo favor priense Formulariu ho

Ncn file chosen ) o
o Kuidado no basea atividade
[Chaoss Fil| o fie chosen ne’'ebe ita iha ba finan ida ne'e
Profit/Loss .

Choose il | No fie chosen Please Fill the form Carefully

based on the activities that you
have done for the year.




Step 9: Tipu Atividae Terseiru

Step ?2: This Activities Type

Note Importante

lll. Ba NGO no fipu atividade ne’ebe laiha lukrus
(non-lucrative). NGO/Non Bussines



Step 2a: Tipu Atividae Terseiru

Step 2a: This Activities Type

Activities Type (Choose one) *
O ALL of the income the company received was subject to proper Withheolding and the company elects FINAL WITHHOLDING in lieu of filing an
Income Tax Return

O SOME (but not ALL) of the income the company received was subject to proper withholding, and the company is reporting only that income
subject to proper withholding on this form. The company is also filing an INCOME TAX RETURMN to report the | ne ived that 1ot

- Nota/Nofte

subject to

® NGO/Non Bussines

Payment if there has been a shortfall is due by 31 March next Year FOI’I’T)UIOI’IU KOmDIer IhO E-SGFVICG

Period Covered

o Halo favour priense Formulariu ho Kuidado no

Tt o Amountof Wages P ring i sy basea atividade ne’ebe ita iha ba tinan ida ne'e

Wages Tax Reconciliation

ot smount ofvage v payments made 0 e Tox Aoy Please Fill the form Carefully based on the
activities that you have done for the year.

Total amount of wage tax deducted from your employees wages in
respect of this tax year



Review |lta bo'of nia Informasaun

Keta haluha hare'’e fila fali antes click ina Submit
Do not forget re-check before Click submit




Step ?b: Click Submit

Step ?b: Click Submit

Employee Information

Nota/Note
Formulariu Kompletu iha E-service

Organization Name

Halo favor priense Formulariu ho
Kuidaodo no basea atividade
ne'ebe ita iha ba tinan ida ne'e

Please Fill the form Carefully
based on the activities that you
have done for the year.




Step 10 : Formatu Reszultadu formulariu Ne'ebe Sucesu

E-SERVICES | E-Filing = Reports ~ E-Request ¥ Select Language

The Annual tax return was successfuly submitted. If you have payment involved, please download the form and have it paid in the Bank. Upload the
evidence of payment once the payment has been dene

Annual Income Calculated Form for January 2021 to December 2021

Download Form All Activities Upload evidence of Payment

The Annual tax return was successfuly submitted. If you have payment involved, please download the form and have it paid in the Bank. Upload
the evidence of payment once the payment has been done

All activities

Submitted at 2021-02-09

Taxpayer Complete Name Guno Unipessoal,Lda



Step 11 : Nota Important

» Zero Tax Return (Parabens)

» Ba Zero Kontribuinfis: ita-Bo’ot kompleta ona Anual Tax Return

(For Zero : you have completed your Annual Tax Return)

» Payment/Pagamentu

(Kontinua ho step sira tuir/Continue with Following Step)



Step 12 : Note Seluk

Ba Konftribuitis ne’ebe mak pressija halo pagamentu Ruma,
halo Favor ba Selu iha Banku pois upload ita-bo’'ot sira nia
Recibu hosi Banku

(For those who have payment to do, Please go to the Bank,
and then upload your receipts)



Oinsa Upload Recibu




Oinsa Upload Recibu

Iha sessaun Haomutuk Rua oinsa Relata Recibu
(There are two Session for this Step)

. Halo Pagamentu (Do the Payment)

.  Upload Recibu (Upload the Receipts)



. Halo Pagamentu

Halo favor tuir Etapa sira tuir mai
Please use the following steps



Step 1 : Click E-Felling Pois Hili Relatoriu Anual

E-SERVICES = Efiling * | Reporis * | E-Request ~

Monthly Tax Returns

Annual Tax Returns

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

view details view details view details view details

Select Language

English ~




Step 1a : Click iha View Details

Tin for ngos

oo [osamon

Submit Annual Form

Company: Gung/Unipessoal Lda

Period:
January 1, 2079 to December 31, 2020

view details



Step 2 : Click Download the form

Annual Income Calculated Form for Janyéry 2021 to December 2021

Edit | Back  Download Form All Activities | Up jad evidence of Payment

All activities
Submitted at 2021-02-09
Taxpayer Complete Mame Guno Unipessoal Lda
Taxpayer TIN 1168581
Tax Period January 1, 2020 to December 31,

2020



Step 2 : Click Download the form
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Step 3 : Note Importante

Lori document (Formulariu) refere ba banku hodi halo pagamentu
Bring this Document (form) to the Bank to do the payment.



Depolis de Pagamentu



I. Upload Recibu

Halo favor tuir Etapa sira fuirmai
Please use the following steps



Il. Note

Login Fali Ba E-Service
Please login to E-Service



Step 1 : Click E-Felling Pois Hili Relatoriu Anual

E-SERVICES = Efiling * | Reporis * | E-Request ~

Monthly Tax Returns

Annual Tax Returns

Total Monthly Tax returns by all Months

Total Service Tax Paid Total wage Income Tax Paid Total Annual Instal Tax Paid Total Witholding Tax Paid

Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax Accumulated Paid Tax

view details view details view details view details

Select Language

English ~




Step 1a : Click iha View Details

Tin for ngos

oo [osamon

Submit Annual Form

Company: Gung/Unipessoal Lda

Period:
January 1, 2079 to December 31, 2020

view details



Step 2 : Click iha Upload Evidence of Payment

Annual Income Calculated Form for January 2021 to De II"’ )
m Download Form All Activities | Upload evidence of Payment

All activities
Submitted at 2021-02-09
Taxpayer Complete Name Guno Unipessoal Lda

Taxpayer TIM 1168581



Step 2 : Click Choose File

Annual Income Calculated Form for January 2021 to December 2021

Download the Form Upload evidence of Payment | Add Process
__‘-_'_‘—-—--

Choose File |MNo file chose
Upload Evidence

Documents Attached

Evidence of Payment



Step 3 : Click select Upload Evidence

Annual Income Calculated Form for January 2021 to Decembgg021

Download the Form Uplo- . evidence of Payment | Add Process
Choose File |No file chge®n

Upload Evidence | Car cel

Documents Attached

Evidence of Payment



Step 4 : File ne’'ebe Aneksa

Annual Income Calculated Form for January 2021 to December 2021

Download the Form Upload evidence _t Payment | Add Process

Choose File |No file chosen
Upload Evidence

Documents Attached

Evidence of Payment




Parabens
Congratulations

lta bo’of Kompleta ona
Formulariu/Annudl
You have completed your
Monthly/Annual Tax Return




Iha Duvidas seluk?
Others enquire?

Karik iha duvidas ruma kona-ba Madatalan ida-ne’e, bele kontaktu diretamente mai
Autoridade-Tributaria liuhusi chat-box iha Portal www.attl.gov.tl ou bele liga ntimerus
hirak tuirmai: (+670) 78499862, (+670)74002291 , (+670)74002071, (+670) 7400207.
Should you have any queries or doubts on this Guideline, please do not hesitate to
directly contact us through the Chat-box on our portal at www.attl.gov.tl and/or dial into

the following office numbers: (+670) 78499862, (+670)74002291 , (+670)74002071, (+670)
7400207.




Obrigadu

Thank You




