Oinsa Submete Formulariu Online

_ How to Submit Form Online _

BY: Unidade Sistema Informasaun-Autoridade Tributaria




Note Importante

Important Note

° Tha E-Service Account ho Password Rasik (e-mail/Password)

- Have an E-service Account Created (email/Password)

* Visita/Kontaktu Portal Autoridade Tributaria iha

Visit/Contact Tax Authority Website



Autoridade Tributária
Autoridade Tributária

Tha E-Service Account ? |

Have E-service Account ? |

* Kontinua etapa sira tuirmai

. * Continue with the following steps




Seidauk tha E-Service Account ?

Do not have E-Service Account yet ?

Halo favor, visita Link tha kraik hodi kria ita-nia E-service Account

https://attl.gov.tl/news/oinsa-kria-services-online/ ou https://attl.gov.tl/wp-
content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf

Please click link bellow to create your E-Service Account

https://attl.gov.tl/news/oinsa-kria-services-online/ ou https://attl.gov.tl/wp-
content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf



https://attl.gov.tl/news/oinsa-kria-services-online/
https://attl.gov.tl/wp-content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf
https://attl.gov.tl/news/oinsa-kria-services-online/
https://attl.gov.tl/wp-content/uploads/2020/04/Oinsa-Kria-E-Servise-Online-Mesak-final.pdf

Video tutorial kona-ba oinsa Submete
Formulariu Online. Bele hare’e tha Link Tuir




Video Tutorial tha YouTube

. English:

Tetun:



https://www.youtube.com/watch?time_continue=6&v=PU1TLLSUOog&feature=emb_logo
https://www.youtube.com/watch?time_continue=159&v=6sgwfVZapGs&feature=emb_logo

Video Tutorial tha website

" by, B Remembe

Login

1. Tetun
2. English
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VIDEOS TUTORIAL OTHERS QUICK LINKS

Video Tutorial Monthly Tax Return in Tetum

Video Tutorial Monthly Tax Return in English

© 2020 Copyright Reserved




Step | @ Looin ba B-Seevice Account

Step 1: Login to E-service Account

G 1 new message - Google Chreme o | e | =
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i Apps & Google @ Autoridade Tributir...

¥y 68 @O @ @ in » Autoridade Tributaria Timor-Leste : Upholding tax integrity with a high courtesy of customer service

PRI
At ATTL ABOUT US DOCUMENTS & FORMS TAX LAWS CONTACT US Search.
]

— /) AUTORIDADE TRIBUTARIA
X TIMOR-LESTE

A Platform that will allow taxpayers submitting their tax return online.

TAXPAYERS USING E-SERVICES PORTAL

236 321 44

Company Registered Monthly Forms Monthly Forms With Maonthly Forms With
Submitted Zero Submitted Payment



Step 2 : Insera E-service Account (Email no Password )
Step 2 : Login to E-service Account ( Email and Password )
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Email:

sampleddy(@gmail.com

Password: Password ne’ebe
[ta Kria
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mailto:sampleeddy@gmail.com

Step o Click [ osin
Step 3 : Click Login

Click Login




Stepd : Cliek

H-Filling pois hili Monthly Tax Return

Step 4 : Click E-Filling then Choose Monthly Tax Return

Wages Income Tax




Step 4a : Click E-Filling depois hili Monthly Tax Return
Step 4a : Click E-Filling then choose Monthly Tax Return

E-SERVICES = FEi Choose Language :

Monthly Tax Returns g0 in successfully.

Annual Tax Returns

Wages Income Tax

® \ncom




Step 5t Cliclk tha Submit Fotm
Step 5 : Click Submit Form

E-SERVICES E-Filing ~ [ Logout | Choose Language :
Summary of Tax Returns Search based on Year and Month
@ Number of
‘WWages Income
Tax submitted
® Totsl Forms Year
Submitted
Month

Download the Form

Submit a Form

Month  Year TIN Tax Payer Mame Establishment Total Gross Wages Paid during the Total Wages Income Action
MName month Tax




Step 6.1 Click  1ha Continue Submit 2 Form
Step 6 : Click on Continue Submit a Form

Important Reminder

Please be aware that you are allowed to make only one
submission based on a month and year. Ensure that all of the data
you have entered are correct based on each tax type.
Modification to wrong information can only be done by approval
from Tax Authority

Canc Continua Submit a Form




Step 7 : Insera Dadus ho kuidadu
Step 7 : Fill the form carefully

Monthly Consolidate Form

Personalia

Month =

Tzx Payer Mame = Establishment Mame *

1. Wages Income Tax

Total Gross Wages Paid during the month * Total Wages Income Tax *

2.Witholding Tax

2.1 - Prizes and Lotteries = 2.2 - Royalties =

2.3 - Rent land and Buildings = 2.4 - Caonstruction and Building Activities *




Step 7b : Insera Dadus ho kuidadu
Step 7b : Fill the form carefully

2.5 - Construction Consulting Services *

2.7 - Transportation Air and Sea *

3. Service Tax

Hotel Services (LM -15) =

Telecommunication Services (LM - 30 *

4. Annual Imncome Tax Installment

Total Turmower *

Contact

Contact number *

2.6 - Mining and Mining Support Services *

2.5 - Mon Resident Without PE *

Restaurant and Bar Services (LN -20) =




Step 8 : Review ita-bo’ot nia Informasaun
Step 8 : Review All the information

Keta haluha hare’e fila fali antes click tha Submit
Do not forget re-check before Click submit




Step 9 : Click Submit a form
Step 9: Click Submit a Form

Contact

Contact numbper *

Submit a Form | Cance
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Step 10 : Nota Important
Step 10 : Important Note

* Zero Tax Return (Parabens)
- * Ba ZeroDeklarasaun: ita-Bo’ot kompleta ona Monthly Tax Return

(For Zero Declaration: you have completed your Monthly Tax Return)

* Payment/Pagamentu

Kontinua ho step sira tuirmati

Continue with Following Step




Note Seluk

Further note

* Ba Kontribuintis ne’ebé mak pressija halo pagamentu Ruma, halo Favor ba

- Selu tha Banku pois upload ita-bo’ot sira-nia recibu hosi Banku

(For those who have payments to do, Please go to the Bank, and then -
upload your payment receipts)




Oinsa Upload Recibu




Oinsa Upload Recibu
How to upload the Receipts

Tha sessaun hamutuk rua hodi relata recibu

. (There are two Session for upload the receipts)

I.  Halo Pagamentu (Do the Payment)
I1. Upload Recibu (Upload the Receipts)




I. Halo Pagamentu
[. (Do the Payment )

Halo favor tuir etapa sira tuirmai

- Please use the following steps




Step 1 Clickalaa Miew i
Step 1: Click on View

Month  Year TIN Tax Payer Name Establishment Total Gross Wages Paid during the Total Wages Income  Achon
Mame month Tax
March 2020 1302300 Zulmira Maria Zu MNandes [ $0.00 [ $0.00 | T

Fernandes Catering




Step 2 : Click Download the form
Step 2: Click on Download the form

T hMonthly Tax Return

Download the Form

Fyment From Bank

Persanalia
Month Year
Farch 2020

1. Wages Income Tax

Total Gross Wages Paid during the month

[ $0.00

2 wWitholding Tax

Tax Payer Name Establishment Name

Zulmira Maria Fernandes Zu Mandes Catering

Total Wages Income Tax




Step 2 : Amostra relatoriu ne’ebé uza hodi halo pagamentu

tha Banku
Step 2: Sample report used to do the Payment

Rapablica Democratica de Timor-Leste
Autoridads Tributaria
Rua Adtarak Laran Fli.Ministeriuo das Financas., Pezu 8, Telf. 7400207 0074002071

1. Personal Details

Mot Taxpayer Famess Establisiwment Faanes

Mlarch

2.Wages |

Totad Wages Paid durnmg thee mmeocavti TotEal Wages ecorms T=o

=000 2000
S Witholding Tax

FPaymmeant Type Calculabed WWitholding

Prices and Lotermy . E-=i L]

Royalibeen T O

Rent and Basildibneg . 000

Construction amnd Building Activities L E-= W ]

Constructicon and Consulting Saervioea

FAining amed Alindineg Support Services

Transportation - Air and Sea

o residaent without Permans-snt Establishmesat

Totad Witholding Tax




Step 3 : Note Importante
Step 3: Important Note

. Lori document (Formuliriu) refere ba banku hodi halo pagamentu -
Bring this Document (form) to the Bank to do the payment.







II. Upload Recibu
IT (Upload the Receipts)

Halo favor tuir FEtapa sira tuirmai

- Please use the following steps




11. Note
II (Note)

Login Fali Ba E-Service

Please login to E-Service




Step |+ Cliel (ha View

Step 1: Click on Vie

.

Month  Year TIN Tax Payer Name Establishment

Mame
March 2020 13202200 Fulmira Mariz Zu Mandes
Fernandes Catering

Total Gross Wages Paid during the
month

$0.00]

Total Wages Incomp
Tax

$0.00]




- Download the Form

Step 2 & Click tha Bvidenee of Payment
Step 2 : Click Evidence of Payment

Details of Monthly Tax Return

Home Evidence of Payment From Bank

Personalia
Month Year TIN Tax Payer Name Establishment Name
March 2020 1302300 Zulmira Maria Fernandes  Zu Mandes Catering

1. Wages Income Tax




Stepi: Cliek (hoese Eile
Step 2 : Click Choose File

E-Filing ~

Details of Monthly Tax Return

m Download the Form

Home Evidence of Payment From Bank

Choose File from ygef Device

Choose File | Mo file chosen

Upload | Cancel




Step 3 : Click Upload |
Step 3 : Click Uplpad

E-Filing =

Details of Monthly Tax Return

Download the Form

Home Evidence of Payment Frogfzank




Parabens, Ita bo’ot Kompleta ona

Formulariu Mensal/ Anual




Karik 1ha duvidas ruma kona-ba Madatalan i1da-ne’e, bele
kontaktu diretamente mai Autoridade-Tributaria liuhusi chat-

box itha Portal ou bele liga numerus hirak
tuirmai: 7730 5824, 7700 9024, 7818 0920, 7740 6667, 7739
1332 e 7766 52509.

. Should you have any queries or doubts on this Guideline,
please do not hesitate to directly contact us through the
Chat-box on our portal at and/or dial into
the following office numbers: 77305824, 77009024,
78180920, 77406667, 77391332 and 77665259,



Tributária
http://www.attl.gov.tl/

Obrigadu
Thank You




